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Virtual Meetings

with Barbara Carr



How Virtual Meetings
are different than
in person meetings
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Virtual Meeting Etiquette 
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Be FULLY Present
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Camera on

mic on (when appropriate)

www.FuseMarketingandMedia.com



Tw0-minute task:

www.FuseMarketingandMedia.com

Turn your camera on



Mute your own mic
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when someone else is speaking

when there is background noise



What to wear
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• Professional, if that’s the desired respect

• Be mindful of colors & patterns

As they relate to the background and your skin tone  

• Be Mindful of the way your shirt is cut (how much of it 

can you see?



Jewelry
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What’s in your 
background?
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Distractions?

Kids? Animals?

Traffic?



What is your name?
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How to “look” your best
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Tw0-minute task:
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Change your name (if needed)





How to create the best 
looking “setting”

for virtual meetings
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Lighting
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background
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Should you be 
Centered in the
frame or not?
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How close or far 
should you be from

the camera?
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Background.youcanbook.me
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Follow Up

www.FuseMarketingandMedia.com

In the next 24 hours I’ll send to Shari:

• Link to the recorded video

• Powerpoint slides

• Link to booking site
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